UBND THANH PHO DIEN BIEN PHU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH - THCS THANH TRUONG Poc lap - Tw do - Hanh phiic

$6:05/QD-TH-THCSTT Dién Bién Phu, ngay 03 thang 01 nam 2025

QUYET PINH
V/v Ban hanh Quy ché quan 1y, sir dung tai san cong
Truwong TH-THCS Thanh Trudng.

HIEU TRUONG TRUONG TH-THCS THANH TRUONG

Can cir Luat Quan ly, sur dung tai san cong ngay 21 thang 6 nam 2017;

Cén cir Thong tw s6 144/2017/TT-BTC ngdy 29 thing 12 nidm 2017 cia Bo Tai
chinh vé hwong dan mét s6 ni dung cua Nghi dinh s6 151/20177ND-CP ngay 26 thang
12 néim 2017 ciia Chinh phii quy dinh chi tiét mét sé diéu ciia Ludt Quan Iy, sir dung tdi
san cong;

Can cit Thong tw s6 29/2020/TT-BTC ngay 17 thang 4 ndam 2020 vé hudng dan
thuc hién viéc xur phat vi pham hanh chinh trong linh vuc quan ly, s dung tai san
cong;

Can cir Théong tw s6 65/2021/TT-BTC ngay 29 thang 7 niam 2021 ciia B tdi
chinh quy dinh vé Idp dw todn, qudn Iy, sit dung va quyét todn kinh phi bdo duéng,
swa chita tai san cong;

Can cir Thong tw s6 23/2023/TT-BTC ngdy 25 thang 4 nam 2023 ciia B tdi
chinh vé hudng dan ché do quan Iy, tinh hao mon, khdu hao tai san cé dinh tai co
quan, t6 chire, don vi va tdi san cé dinh do Nha mude giao cho doanh nghiép qudn 1y
khéng tinh thanh phdn von Nha nuée tai doanh nghiép;

Can cir Quyét dinh sé 31/2018/0P-UBND ngay 18 thing 8 nam 2018 cia
UBND tinh Pién Bién vé viéc Ban hanh Quy dinh phén cdp quyén quan Iy, sir dung
tai san cong tai cdac co quan, 16 chire, don vi thudc pham vi quan Iy cua tinh Dién
Bién;

Can cwr Thong tw 32/2020/TT-BGDDT ngay 15/9/2020 cua B6 GD&DT ban
hanh Piéu 1é trwong THCS, THPT, va truong phé théng c6 nhiéu cdp hoc;
Can cuw chuc nang nhiém vu va tinh hinh thuc té cuia nha truong;
Theo dé nghi cua bo phan co so vt chat trwong TH-THCS Thanh Truong.
QUYET PINH
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan 1y, sir dung tai
san cong truong TH-THCS Thanh Truong.



Piéu 2. Quyét dinh ndy co6 hiéu luc thi hanh ké tir ngay ky. Cac quy dinh
trude day trai voi quyét dinh nay déu bai bo. Trong trudng hop cd phat sinh céac
nhiém vy mdi hodc co nhing bat cip trong qua trinh thuc hién, quy ché nay s&
duogc diéu chinh cho phu hop.

Piéu 3. Cac ong (ba) Ban giam hiéu, T6 chuyén mén, Trudng cac doan thé
va can bd - Gido vién thudc truong TH- THCS Thanh Truong chiu trach nhiém
thi hanh Quyét dinh nay.

Noi nhén:
- Nhu Diéu 3; HIEU TRUONG

- Phong GD-BT (b/c);
- Luu: VT, KT.

Dwong Thi Hoa



QUY CHE QUAN LY, SU DUNG TAI SAN CONG
TRUONG TH-THCS THANH TRUONG
(Ban hanh kém theo Quyét dinh s6 05/0P-HT ngay 03/01/2025
cua Hiéu truong truong TH-THCS Thanh Truong)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi thuc hién va doi twong ap dung

1. Pham vi thuc hién

Quy ché nay quy dinh trach nhiém va tham quyén quyét dinh cta cac bod
phan, ca nhan trong quan 1y sir dung, mua sam, tiép nhan, sira chita, diéu chuyén,
thu hoi va thanh 1y tai san cong trong truong TH- THCS Thanh Trudng.

2. Béi tuong ap dung

a) Hiéu truong, pho hiéu trudng, cac to truong ;

b) Giao vién, nhan vién ;

c) Hoc sinh

Piéu 2. Tai san cong trong nha truong

Tai san cong quy dinh trong Quy ché nay 1a tai san do Nha nudc giao cho
nha trudng quan 1y st dung, do dau tu xay dyng, mua sim tir ngudén vén Ngan
sach Nha nuéc va cac nguon kinh phi khac hodc do cac to chic, ca nhan trong va
ngoai nude biéu, ting, dong gop bao gom:

1. Toan bd co s& vat chat ciia nha trudng gom dat, phong hoc, phong 1am
vige, cac phong chirc nang, phong bo mon va céac cong trinh phu trg phuc vu cho
hoat dong day va hoc (nha xe, céng, tudong rao, cot cd, san vuon, bon hoa cay
canh...), hé théng k¥ thuat ha tang (hé théng cp dién, chiéu sang, hé thdng cap
nudc, hé théng dién thoai, dudng truyén internet. ..).

2.Trang thiét bi

a) Trang thiét bi lam viéc: Ban ghé ngdi hoc va lam viéc, ti dung tai liéu,
t trung bay, gia dung tai liéu, bd ban ghé hop, tiép khach; may vi tinh dé ban,
may vi tinh xach tay, may in, may scan, may photocopy; may chiéu, man chiéu,
thiét bi 4m thanh; dién thoai, thiét bi két ndi internet.....

b) Cac thiét bi thuoc hé thdng k¥ thuat ha tang ctia nha truong: Thiét bi
chiéu sang, thiét bi Am thanh, dién thoai, mang internet, v€ sinh, bdo chay, chira
chay...

c) Céc trang thiét bi khac: May thu hinh. ..cic dung cy, vat tur vin phong khéc.



3. Céc tai san vat chat vo hinh ma viéc st dung phai chi tra bang tién nhu
dién, cude dién thoai, internet, phan mém tin hoc...

Piéu 3. Nguyén tic quan Iy sir dung tai sin cong

1. Tt ca tai san cong trong truong duoc giao cho mdi to, hodc ca nhan
trong truong quan ly st dung.

2. Tai san cong trong trudng duge quan 1y thong nhét, c6 sy phan cong,
phan cip quyén han, trach nhiém giita hiéu truéng véi cac t6 trudng véi cac ca
nhan duoc giao truc tiép st dung tai san.

3. Tai san cong phai duogc dau tu, trang bi, st dung dung muc dich, diung
tiéu chuan, dinh muc, ché d6 bao dam cong bang, hiéu qua va tiét kiém; dugc bao
dudng, stra chita va bao vé theo ché do quy dinh.

4. Viéc xac dinh gia tri tai sdn cong trong cac quan h¢ mua, ban, thanh 1y
duogc thyc hién theo co ché thi trudng va pht hop véi cac quy dinh ctia phap luat.

5. Thyc hién cong khai, minh bach trong vi¢c quan 1y sur dung tai sdn cong
trong trudng. Moi hanh vi vi pham ché do quan 1y sir dung tai san cong phai bi xir
ly nghiém minh.

Chuong Il
QUY PINH CU THE
Muc 1
QUAN LY, SUDUNG CO SO VAT CHAT TRUONG HQC

Picu 4. Poi twong sir dung dién tich 1am viéc, hoc tip tai truwong

1. Hi€u trudng, phd hiéu truong , gido vién

2. Céc t6 chuyén mon, cac doan thé trong truong

3. Cac bd phan chuyén quan : Ké toan, van thu, y té, thiét bi, thu vién, Doi

4. Toan thé hoc sinh.

Piéu 5. Tiéu chuin, dinh mirc sir dung dién tich 1am viéc, hoc tap.

Can ctr vao cac quy dinh hién hanh cua Nha nudc va diéu kién vé dién tich
lam viéc thuc té cta nha truong dé quy dinh tiéu chuan, dinh muc st dung dién
tich 1am vi¢c (trtr phong hoc).

Can cu vao hién trang thuc té tai nha truong hién co vé co s& vat chét

Piéu 6. Bo tri sip xép noi lam viéc

Hi¢u trudng can cur vao ti€u chuan, dinh muc s dung dién tich lam viéc tai
truong, chic niang, nhiém vu, sd luong can bd, cong chic cua timg bd phan va
dién tich thuc té tai truong dé xay dung phuong an bd tri sip xép noi lam viéc
cho cac bd phan chuyén quan, to chuyén moén, hi déng su pham.



Piéu 7. Quyén va trach nhiém ciia hoc sinh sir dung co sé vat chit truong
hoc.

1. Chi dugc vao truong vao phong hoc khi bao vé nha trudong mé ctra hoac
vao phong hoc thuc hanh, phong bo mén khi dugc sy cho phép cua gido vién
giang day hodc cia nguoi quan ly phong bo mon.

2. Khoéng mang cac vat dé chay, nd, thirc an, nude uéng va khong xa rac
trong phong hoc, phong bd mon;

3. Chi stir dung phong tin dé hoc tap. Khéng duogc choi tro choi dién tir, nghe
nhac, xem phim... va khong duogc truy cép vao cac trang web ma luat phap Viét
Nam nghiém cam.

4. Khong ty v di chuyén hodc thay doi thao rap bat ky thiét bi nao trong
phong hoc thyc hanh tin.

5. Khong st dung cac dd dung, dung cu trong phong bé mén khi chua c6 sur
déng ¥ ctia gido vién phu trach;

6. Khong tiy tién xé dich ban ghé trong phong hoc,c6 trach nhiém bao vé tai
san bén trong.

Piéu 8. Yéu ciu vé sir dung CSVC nha truong

1. Yéu cau chung

a) Toan bo CSVC cuia nha trudng phai duoc str dung ding cong nang thiét
ké, dting myc dich. Khong sir dung cac dién tich 1am viéc, cong trinh phy trg vao
muc dich san xuit kinh doanh, cho thué, cho muon hodc bd tri cho can bd, cong
chirc 1am chd ¢ tam thoi hodc 1au dai.

b) Toan bd khéi cong trinh cua nha truong cd so do thé hién rd cac khbi
nha, cic phong lam viéc, bd phan cong cong, k¥ thuat, phuc vu, vi tri lam viéc cta
cac don vi va dugc ddt & vi tri thuan lgi phuc vu cho cong tac diéu hanh.

¢) Tai cac vi tri giao nhau gifta cau thang va hanh lang ctia mdi ting nha
phai c6 bién tén vi tri ctia cic don vi lam viéc tai tang. Bén ngoai phong lam viée
c6 bién tén ghi tén chirc danh can bo, cong chuc .

d) Céac b0 phan cong cong, k¥ thuat va phuc vu co bién tén dé thuan lgi cho
viéc quan 1y sir dung. Céc tu k¥ thuat c6 hudng din st dung. Dbi véi cac thiét bi
nguy hiém phai c6 bién canh bao va bién phap ngin ngira nhimg ngudi khéng co
trach nhi€m str dung.

2. Yéu cau vé phan st dung chung

a) Phan sir dung chung trong truong 1a phan duoc dung cho cac t6 chuyén
mon, bo phin chuyén quan va ca nhan trong truong cung st dung, bao gdm céc
phong hoc, phong hop, hoi truong, hanh lang, cau thang, cic khu vé sinh chung,
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nha dé xe, sin vuon, bdn hoa cay canh, cac hé théng cép dién, cép nudce, thong tin lién
lac...

b) Céc to chuyén mon, cic bo phan chuyén quan va ca nhan trong truong
c¢6 quyén binh dang trong viéc sir dung phan st dung chung va c6 nghia vy chép
hanh cac quy dinh tai quy ché nay vé quan 1y sir dung phan sir dung chung

) Hoi trudng dé to chirc cac cude hop, hoi nghi, hoi thao. Viée dang ky,
bd tri str dung hoi trudng, cac phong hop, cong tac phuc vu tai phong hop thudc
trach nhiém cia to van phong.

d) Khong gy can trd 1am anh hudng dén an toan, thuan tién trong di lai
tai hanh lang, cau thang. Khong dé cac dd dung va trang thiét bi 1am viéc dung
riéng cua cac to chuyén mén, bd phan chuyén quan, ci nhén tai cac khu vuc hanh
lang, cAu thang.

@) Khi van chuyén trang thiét bi phai tranh va cham gy stt xat tuong, san nha ...

e) Giit gin cac khu vé sinh sach s&, kho rédo va thoang khi. Khong do rac
sinh hoat, bi ché va céc loai rac khac vao cac chiu rira, bdon vé sinh.

g) Nha dé xe cua truong dugc dung dé xe may, xe dap cho hoc sinh, can bo,
gido vién, nhan vién trong truong va khach dén lién hé cong tac. Cam hit thube
va dé xe bi 10 ri xang dau trong khu vuc nha xe.

h) San truong chi dugc sir dung dé phuc vu cac hoat dong tap thé. Khong
str dung san dé cho thué, kinh doanh va lam dich vu duéi moi hinh thic.

i) Khong tu ¥ trong, dit chau hoa, thay doi loai cdy, vi tri cAy canh trong
truong khi chua c6 su dong y ciia Hiéu truong. Khong ngit hoa va vit rac, tan
thudc 14 vao cac chau cay.

k) Cam d4u ndi hé théng cép dién, cép nuoc, dién thoai, mang internet ra
ngoai khudn vién truong cho ngudi ngoai st dung; khong dé d6 dac gy can tre
viéc van hanh, sira chita cac tii dién, chita chay tai cac ting va trong phong lam
viéc.

1) Pat, treo pand, bang ron va khau hiéu trong truong phai bao dam vé my
quan, dé nhin. Khong sir dung pand, bang ron, khau hiéu trong co quan v6i muc
dich quang cao kinh doanh thuong mai.

m) Trir cac truong hop dot xuat hodc bat thudng vé thoi tiét, hé thdng chiéu
sang hanh lang, san truong chi duoc bat qua dém tir 18 gio 30 dén 5 gio sang doi
v6i ché @6 mua he va tir 17 gio 30 dén 6 gid sang dbi voi ché do mua dong .

3. Yéu cau vé phan sir dung riéng tai cac bd phan chuyén quan.

a) Phan sir dung riéng cia cac t6 chuyén mén, bd phan chuyén quan la
phan dién tich va céc thiét bi k¥ thuat kém theo (phong 1am viéc, dén chiéu sang,
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dién thoai ¢d dinh, may tinh, quat dién...) dugc giao cho tung bd phan truc tiép
quan ly va su dung.

b) Cac phong lam viéc phai duge bd tri hop 1y, gon gang, thuan loi cho cac
thanh vién trong phong 1am viéc va dam bao cac diéu kién vé chiéu sang, diéu tiét
khong khi, dudng truyén tin hiéu dién thoai, internet theo dung cac quy dinh cua
nha nudec.

¢) Khong dem cac chat doc hai, chit d& gy chy nd, 6 nhiém mdi trudng
vao phong lam viéc.

d) Phuong tién thong tin lién lac ( ké ca dudng truyén internet ) tai trudng
chi dugc str dung vao muc dich cong vu. Khi can vi truong hop dac biét thi co thé
muon.

d) Hét gio 1am viée phai tat cac thiét bi dién va khoa ctra. Khi nghi 1am viéc
tir 07 ngdy tro 1én, phai niém phong phong lam viéc. Hang ngdy sau mdi budi hoc
khoa hét cac phong hoc, cong.

4. T6 Van phong c6 trach nhiém hudng dan, theo ddi, don dbc, kiém tra can
bd, cong chirc va khach dén co quan trong viée thuc hién noi quy nha truong, quy
dinh vé an toan phong chdng chdy, nd trong truong va cac quy dinh tai quy ché
ndy vé quan 1y sir dung phan st dung chung.

5. Hiéu truéng cé trach nhiém t6 chirc phan cong nguoi theo ddi kiém tra
viéc thyc hién cac quy dinh vé quan 1y st dung phan sir dung riéng tai cac bo
phan chuyén quan, t6 chuyén mén...

Piéu 9. Bio dudng, sira chira noi lam viéc

1. Nha truong thuc hién vié¢c stra chira va dinh ky bao dudng toan b co s&
vat chat theo ché d9, tiéu chuan k¥ thuat quy dinh.

2. Cac to chuyén mon, bd phan chuyén quan va ca nhan cé trach nhiém
thong bao kip thoi cac hu hong véi bo phan vian phong dé trinh Hiéu trudng xem
x¢€t, stra chita. Khong tu y va goi nguoi ngoai vao bao dudng, stra chira.

3. Céc t6 chuyén mon, bo phan chuyén quan va ca nhan co trach nhiém tao
diéu kién thuan loi dé nguoi c6 trach nhiém thuc hién viéc bado dudng, stra chira
d6i véi phan sir dung riéng ctia minh.

4. Khong lam sai 1éch thiét ké hién trang trong qua trinh bao dudng, sira
chita CSVC nha truong. Trudng hop can thiét phai thay do6i thiét ké thi bo phan,
c4 nhan thyc hién bao dudng, sira chita d& xuit phuwong an va chi tién hanh bao
dudng, stra chita sau khi dugc Hiéu truong dong ¥.

5. Dbi voi nhitng tai san hodc co so vat chit can stra chita 16n nha trudng
can lap to trinh 1én phong xin y kién va kinh phi dé sira chira.



Piéu 10. Thu hdi dién tich lam viéc

1. Dién tich lam viéc da giao cho cic by phan chuyén quan dugc thu hoi
trong cac truong hop sau:

a) Vuot qua tiéu chuan dinh mirc hodc st dung sai muc dich.

b) Pugc bb tri dién tich 1am viéc moi.

2. Trinh ty, thi tuc thu hoi dién tich 1am viéc tai truong duoc thuc hién theo
huéng dan, quy dinh cia cac cp c6 thAm quyén.

Muc 2
QUAN LY, SUDUNG TRANG THIET BI

Piéu 11. Tiéu chuin, dinh mirc trang thiét bj lam viéc

1. Can ctr vao cac quy dinh ciia nha nudc, tinh hinh thuc té ctia nha trudng,
kha ning ngin sach dé xay dung tiéu chuan dinh muc trang thiét bi va phuong
tién 1am viéc bao dam chuan hoa, hién dai hoa.

2. Tiéu chuan dinh mtc trang thiét bi lam viéc cta nha truong thuc hién
theo quy dinh cua B§ Tai chinh.

Pi¢u 12. Trang bi, mua sim trang thiét bi

1. Vi¢c trang bi, mua sdm trang thiét bi phai dung dbi tuong, phuc vu hiéu
qua cho cong viée, dap tng yéu cau ddi méi theo quy dinh do co quan c6 thim
quyén ban hanh.

2. Can cir tiéu chudn dinh muc trang thiét bi va phuong tién lam viéc trong
truong trung hoc. Hi¢u truéng chi dao 1ap ké hoach trang bi hodc mua sdm trang
thiét bi dé bao dam diéu kién lam viéc cho can b, gido vién, nhan vién .

3. B0 phan ké toan can cu yéu cau trang bi, mua sdm, tiéu chuan dinh muc
trang thiét bi va phuong tién lam viéc, du toan ngan sach duoc giao dé tham muu
cho Hi¢u trudng thuc hién trang bi hodc mua sam trang thiét bj lam viéc cho can
b0, cong churc trong truong theo cac quy dinh cia B Tai chinh.

Pi¢u 13. Tiép nhén trang thiét bi

1. Céc trudng hop tiép nhan trang thiét bi:

a) Trang thiét bi dugc Phong Tai chinh, Phong Gido duc cip

b) Do céc to chirc va c4 nhan tai trg, cho, ting.

2. Viéc ban giao trang thiét bi trong qua trinh tiép nhan phai duoc thé hién
béng bi€n ban va c6 xac nhan cua Hi¢u truong

3. Khéng tiép nhan cac trang thiét bj di c6 thoi gian st dung qua 2/3 thoi
gian khau hao theo quy dinh; cac thiét bi hu hong hoic khong phu hop, khong
tuong thich voi cac trang thiét bi sdn co tai trudng; cac thiét bi ma trudng khong
c¢6 nhu cau.



4. Céc trang thiét bj duoc tiép nhan phai duogc vao s6 theo doi st dung tai
truong, bd phan ké toan theo doi dé thuc hién viéc ké tang tai san cua truong.

Diéu 14. Quan 1y, sir dung trang thiét bi

1. Trang thiét bi phai duoc su dung dung tiéu chuén, dinh mirc va ding muc
dich.

2. Khong tu v ddi, trao d6i, cho, tang, biéu trang thiét bi lam viéc cua co
quan; diéu chuyén trang thiét bi 1am viéc giira cac t6, ca nhan khi chwa dugc phép
clia cap c6 tham quyén..

3. Mang trang thiét bi ra ngoai truong phai bao cao Hiéu truéng

4. Phan cong quan 1y cac trang thiét bi

a- Phong thiét bi day hoc, phong bo mon va thiét bi day hoc khac do can bo
thiét bi quan 1y;

b- Cac phong hoc do céac 16p ty quan, giao trach nhi€ém cho gido vién chu
nhiém

¢ - Phong Doi do GV Tong phu trach Doi quan 1y.

d - Phong thu vién do can bd thu vién quan 1y.

d - Phong day Ngoai ngit do gido vién day ngoai nglt quan ly .

e - Phong day Tin do giao vién tin quan 1y.

f - Phong Hoi ddng GV, cac tai san trong phong giao cho nhan vién phuc
vu quan 1y, nha kho va cac dung cu cong cu khac do bao v€ quan 1y.

g - Phong truyén thdng - hoi trudng do to van phong quan 1y.

h - Phong y té do can bo y té quan 1y

I - Cac loai dung cu, vat tu phuc vu sinh hoat CLB do cac CLB quan ly;

k - Cac phong lam viéc khac do ca nhan dang stir dung quan ly;

| - Nha kho va cac dung cu cong cu khac do bao vé quan Iy

5 .Quan ly, str dung trang thiét bi tai cac bd phan chuyén quan, c4 nhan:

a. Trang thiét bi 1am viéc tai cac to chuyén mon bao gém: ban ghé lam viéc,
may Vi tinh, ta ho so...) do to d6 quan 1y

b. Trang thiét bi lam viéc sir dung chung trong truong may photocopy, do
bd phan bao vé quan ly

c. Trang thiét bj 1am viéc cua cac c4 nhan (HT, Phé HT, Y té, Thiét bi, Van
thu, Ké toan, Thu vién, Poi ) nhu ban ghé 1am viéc, may vi tinh, tii ho so... do ca
nhan do6 quan 1y.

d. Hiéu truong co trach nhiém: Bé tri, diéu chuyén trang thiét bi lam viéc
trong ndi bo truong; bd tri, phan céng ngudi quan 1y sir dung, theo ddi cac trang
thiét bi dung chung, 1ap s sach, luu giit cac hd so bién ban giao nhan trang thiét
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bi va theo doi toan b trang thiét bi lam viéc cua truong; diéu chuyén cac trang
thiét bi lam viéc khong con nhu cu su dung hodc thanh 1y cac trang thiét bi
khoéng con st dung duoc; chi dao cong tac ban giao tai san cong va hd so quan 1y,
str dung tai san cong khi c6 su thay ddi to chic hodc thay d6i Hiéu truong .

e. Toan thé cac can bo, gido vién, nhan vién cé trach nhiém: Bao quan, gitr
gin va st dung trang thiét bi 1au bén, tiét kiém, hiéu qua; thong bao kip thoi vé
tinh trang hu hong cua trang thiét bi duoc giao va dé nghi nha truong sira chita;
bao cédo Hiéu truong khi xay ra mat mat hodc cac bién dong, thay ddi lién quan
dén trang thiét bi duoc giao; bao quan tem kiém ké dan trén thiét bi trong qua
trinh str dung va ban giao bang bién ban cac trang thiét bi duoc giao khi chuyén
cong tac, nghi huu.

g. To truong van phong cé trach nhiém theo ddi va don doc cac to va ca
nhan trong truong thuc hién cac quy dinh vé quan 1y, sir dung trang thiét bi cia Quy
ché nay.

Piéu 15. Theo dai va kiém ké trang thiét bj

1. S6 sach quan 1y trang thiét bi gom:

a. SO tai san va so theo ddi sir dung tai san cia trudng do ké toan 1ap va
luu gitr theo quy dinh cua Nha nudc.

b. SO tai san vé sach thu vién , thiét bi day hoc do can bo thu vién, can bo
thiét bi lap va luu giir .

c. Céc loai sb sach trén bao dam yéu cau thong tin gdm

- Tong hop danh muc trang thiét bi lam viéc ctia don vi, s6 lugng, quy cach
va ngay trang bi;

- Ngudn goc thiét bi (mua sam, qua ting, tai trg...);

- Ho tén va chir ky cua ngudi dugc giao sit dung trang thiét bi va ngudi
duoc giao theo dbi viée sir dung thiét bi ctia don vi;

- Xac nhan cua Hi¢u truéng va cac bo phan lién quan.

- Cac bién ban ban giao lién quan dén viéc trang bi, mua sam, tiép nhan, thu
hdi, diéu chuyén va thanh 1y trang thiét bi ctia don vi.

2. Kiém ké trang thiét bi:

a. Viéc kiém ké trang thiét bj trong truong dugc thuc hién theo quy dinh
ctia nha nude hodc dot xut theo yéu cau ciia cac cap cd tham quyén.

b. Thanh phan kiém ké gém dai dién BGH, Ban TTND, dai dién CDCS va
cac nhéan co lién quan.

c. Cac don vi ¢ trach nhi€m ctr dai dién tham gia kiém ké trang thiét bi va
tao diéu kién cho viéc kiém ké duogc thyc hién dang ké hoach.
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Diéu 16. Bao dudng, sira chira trang thiét bj

1.Cac t6 chuyén mén, bd phan chuyén quan va ca nhan khi phat hién trang
thiét bi hu hong c6 trach nhiém bao cho t6 van phong tong hop trinh Hiéu truéng
xem xé&t, sua chira va khong tu stra chira, thay thé linh kién, phu tung hodc thué
muon ngudi ngoai stra chira, thay thé linh kién, phu ting cua cac trang thiét bi duoc
giao.

2. Nha truong thuc hién viéc stra chita va dinh ky bdo dudng trang thiét bi

trong truong  theo ché d, tiéu chudn ki thuat quy dinh.

Diéu 17. Thu hoi trang thiét bi 1am viéc .

1. Céc truong hop thu hoi trang thiét bi lam viéc nhu sau:

a. St dung khong dung muc dich, khong ding ddi tuong.

b. Nghi huu hoidc chuyén cong tac.

C. Sau khi hoan thanh chuong trinh ndm hoc

2. Trinh tu, thi tuc va thim quyén thu hoi trang thiét bi lam viéc duogc thuc
hién theo cac budc sau:

a. Van phong nha truong khi phat hién cac trang thiét bi thudc cac truong
hop quy dinh tai Khoan 1 Diéu nay trong thdi han 03 ngay phai 14p danh muc va
bao cao Hiéu trudng.

b. Vin phong nha truong théng bao bang vin ban dén cac trudng hop néu
trong khoan 1 diéu ndy danh muc céc trang thiét bi thu hoi, Iy do va thoi gian dy
kién s& thu hdi.

c. Cham nhat 03 ngay ké tir ngay nhan duoc thong bao, ca nhan co trang
thiét bi thu hdi c6 ¥ kién tra 101 bang van ban gui nha trudng.

d. Sau khi c6 ¥ kién tra 10i hodc qua thoi han ma c4 nhan dé khong co y
kién tra 101, Hiéu truéng cin ct vao khoan 1 diéu nay quyét dinh thu hdi hodc
khong thu héi trang thiét bi.

d. Ca nhan hodc bd phan nao c6 trang thiét bi thu hoi phai thuc hi¢n chuyén
giao dr:iy dua trang thiét bi vé cho cac bd phan hodc van phong truong theo thoi han
trong quyét dinh thu hoi.

e. Van phong nha truong to chire thu hdi theo quyét dinh ctia Hiéu truong ;
bao quan va dé xuat st dung hiéu qua trang thiét bi thu hoi.

Pic¢u 18. Piéu chuyén trang thiét bi lam viéc

1. Céc truong hop diéu chuyén trang thiét bi lam viéc:

a. Diéu chuyén gilta cic don vi trong nganh tir noi thira sang noi thiéu
theo chi dao cua cac cip c6 tham quyén.

b. Pé mang lai hiéu qua sir dung cao hon.
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c. Piéu chuyén cho cac don vi ngoai nganh khi truong khong c6 nhu ciu sir
dung.

2. Trinh ty, tha tuc va thAm quyén diéu chuyén trang thiét bi duoc thuc hién
theo quy dinh ctia Nha nudc.

Piéu 19. Thanh Iy trang thiét bi

1. Céc trudng hop thanh 1y trang thiét bi:

a) Da su dung vuot qua thdi han khiu hao ma khong thé tiép tuc st dung.

b) Bi hu hong khong thé sir dung hodc bj hu hong ma stra chita khong khéc
phuc duoc.

2. Trinh ty, tho tuc va thAm quyén thanh 1y trang thiét bi duoc thuc hién
theo quy dinh cua B§ Tai chinh.

a) Trong thoi han 03 ngay ké tir ngay Hiéu truong c6 quyét dinh thanh 1y
trang thiét bi, ra quyét dinh thanh 1ap Hoi dong thanh 1y trang thiét bi dé to churc
thanh 1y trang thiét bj gom cac thanh phan sau:

- Pai di¢gn BCH CBCS

- Pai dién BGH

- Pai dién Ban TTND

- Ké toan, bao vé

b) Hoi dong thanh 1y trang thiét bi to chtrc thuc hién thanh Iy trang thiét bi
theo quy dinh ctia nha nudc.

3. Viéc thanh Iy trang thiét bj phai dugc cong khai dén toan thé can bo cong
chtic dugc biét dé theo ddi giam sat.

Piéu 20. Trach nhiém ban giao tai sin cong khi thay ddi to chic bd
may, thay d6i nguoi dimg dau

Trach nhiém cua cac bén lién quan

Co quan/Pon vi ban giao: C6 trach nhiém ra soat, 1ap ho so, ban giao
nguyén trang toan bd tai san cong phuc vu hoat dong cho don vi tiép nhan hoac co
quan cap trén/don vi dugc giao xir 1y tai san doi du, tuyét ddi khong dé that thoat,
l&ng phi.

Co quan/Bon vi tiép nhan: Co trach nhiém tiép nhan dﬁy du tai san, lap hd
so dé nghi diéu chuyén, quan 1y va sir dung tai san theo quy dinh, dam bao hoat
dong thong sudt.

Nguoi ding dau: Chiu trach nhiém chinh trong viéc chi dao, td chuc thue
hién ban giao. Nguoi dimg dau c6 thé bi truy ciru trach nhiém hinh sy néu dé xay
ra thit thoat, lang phi tai san cong (Piéu 219 Bo luat Hinh su).
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https://www.google.com/search?q=C%C6%A1+quan%2F%C4%90%C6%A1n+v%E1%BB%8B+b%C3%A0n+giao&sca_esv=7671bb96b7c80340&hl=vi&source=hp&ei=A4ZTacuLFMWg1e8P4N2WqQg&iflsig=AOw8s4IAAAAAaVOUE3DqSH8QjO_IfuJuRiJd4HA95YAo&ved=2ahUKEwizpbjF6-SRAxU7oK8BHTHxFYMQgK4QegQIAxAB&uact=5&oq=Tr%C3%A1ch+nhi%E1%BB%87m+b%C3%A0n+giao+t%C3%A0i+s%E1%BA%A3n+c%C3%B4ng+khi+thay+%C4%91%E1%BB%95i+t%E1%BB%95+ch%E1%BB%A9c+b%E1%BB%99+m%C3%A1y%2C+thay+%C4%91%E1%BB%95i+ng%C6%B0%E1%BB%9Di+%C4%91%E1%BB%A9ng+%C4%91%E1%BA%A7u+trong+quy+ch%E1%BA%BF+qu%E1%BA%A3n+l%C3%BD+t%C3%A0i+s%E1%BA%A3n+c%C3%B4ng&gs_lp=Egdnd3Mtd2l6IqABVHLDoWNoIG5oaeG7h20gYsOgbiBnaWFvIHTDoGkgc-G6o24gY8O0bmcga2hpIHRoYXkgxJHhu5VpIHThu5UgY2jhu6ljIGLhu5kgbcOheSwgdGhheSDEkeG7lWkgbmfGsOG7nWkgxJHhu6luZyDEkeG6p3UgdHJvbmcgcXV5IGNo4bq_IHF14bqjbiBsw70gdMOgaSBz4bqjbiBjw7RuZzIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEC4YAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAkiRe1CGCljCeHABeACQAQCYAQCgAQCqAQC4AQPIAQD4AQL4AQGYAgGgAgyoAgqYAwySBwExoAcAsgcAuAcAwgcDMy0xyAcKgAgB&sclient=gws-wiz&mstk=AUtExfDpKz3kbEZ7wI3ZIVzuZ6-CggrRFZ-Lfp9kwDOWu9ELNh44aao2RuiwaEgHO3va-gVrD5jST5kjhOJmfB5dLov86PaiBxDlrZn_AJPZrkJnu_3-zuNb-zp4TC43ctsIFiI&csui=3
https://www.google.com/search?q=C%C6%A1+quan%2F%C4%90%C6%A1n+v%E1%BB%8B+ti%E1%BA%BFp+nh%E1%BA%ADn&sca_esv=7671bb96b7c80340&hl=vi&source=hp&ei=A4ZTacuLFMWg1e8P4N2WqQg&iflsig=AOw8s4IAAAAAaVOUE3DqSH8QjO_IfuJuRiJd4HA95YAo&ved=2ahUKEwizpbjF6-SRAxU7oK8BHTHxFYMQgK4QegQIAxAD&uact=5&oq=Tr%C3%A1ch+nhi%E1%BB%87m+b%C3%A0n+giao+t%C3%A0i+s%E1%BA%A3n+c%C3%B4ng+khi+thay+%C4%91%E1%BB%95i+t%E1%BB%95+ch%E1%BB%A9c+b%E1%BB%99+m%C3%A1y%2C+thay+%C4%91%E1%BB%95i+ng%C6%B0%E1%BB%9Di+%C4%91%E1%BB%A9ng+%C4%91%E1%BA%A7u+trong+quy+ch%E1%BA%BF+qu%E1%BA%A3n+l%C3%BD+t%C3%A0i+s%E1%BA%A3n+c%C3%B4ng&gs_lp=Egdnd3Mtd2l6IqABVHLDoWNoIG5oaeG7h20gYsOgbiBnaWFvIHTDoGkgc-G6o24gY8O0bmcga2hpIHRoYXkgxJHhu5VpIHThu5UgY2jhu6ljIGLhu5kgbcOheSwgdGhheSDEkeG7lWkgbmfGsOG7nWkgxJHhu6luZyDEkeG6p3UgdHJvbmcgcXV5IGNo4bq_IHF14bqjbiBsw70gdMOgaSBz4bqjbiBjw7RuZzIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEC4YAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAkiRe1CGCljCeHABeACQAQCYAQCgAQCqAQC4AQPIAQD4AQL4AQGYAgGgAgyoAgqYAwySBwExoAcAsgcAuAcAwgcDMy0xyAcKgAgB&sclient=gws-wiz&mstk=AUtExfDpKz3kbEZ7wI3ZIVzuZ6-CggrRFZ-Lfp9kwDOWu9ELNh44aao2RuiwaEgHO3va-gVrD5jST5kjhOJmfB5dLov86PaiBxDlrZn_AJPZrkJnu_3-zuNb-zp4TC43ctsIFiI&csui=3

Co quan cip trén/Co quan quan 1y tai san: Chi dao, quyét dinh phwong an
xtr 1y tai san doi du, tai san c6 vudng mac, dam bao viéc ban giao diing quy dinh,
tranh bo sot.

Chwong I11
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
VA XU LY TRACH NHIEM VAT CHAT

Piéu 21. Xir Iy vi pham vé quén 1y, sit dung tai sin cong

1. Hinh thirc xir 1y vi pham vé quan 1y, sir dung tai san cong

a) Nhic nho;

b) Thong béo trong toan truong;

C) bé nghi ha bac khi xét danh hiéu thi dua;

d) Pé nghi xir Iy ky luat.

2. Hinh thirc nhac nhd duogc ap dung d6i vai cac bd phan chuyén quan va ca
nhan ¢ hanh vi vi pham 1an dau cac quy dinh vé quan 1y, sir dung tai san cong.

3. Truong hop cac bo phan va ca nhan da dugc nhic nho nhung van tiép tuc
c6 hanh vi vi pham quy dinh vé quan 1y, sir dung tai san cong thi bi xtr Iy bang
hinh thirc thong bao cong khai trong toan HDSP

4. Cac bd phan, ca nhan tai dién cing mot hanh vi vi pham tir 05 lan trd 1én
trong mot nam hodc tuy theo mirc d§ vi pham, thi bi dé nghi ha mot cép khi xét
danh hiéu thi dua trong nam.

5. Ngudi vi pham cac quy dinh caa Quy ché nay dé xay ra thiét hai tai san
cong, ngoai viéc bi xtr 1y theo cac hinh thic tai khoan 1 diéu 20 con phai bi xu Iy
trach nhiém bdi hoan vat chat theo quy dinh hién hanh.

Piéu 22. Xir Iy trach nhiém vat chat ddi voi nguoi gy ra thiét hai tai san
cdng

1.Hinh thuc xtr 1y trach nhiém vat chat

a) BOi thuong.

b) B6i thuong va dén bu chi phi khic phuc hau qua do vi pham gay ra.

2.Cén b, giao vién, nhan vién, hoc sinh gy ra thiét hai tai san cong, du cd
¥y hay khong cb ¥, co trach nhiém bdi thuong thiét hai theo quyét dinh cua nguoi
c6 tham quyén.

3.Can bo, gido vién, nhan vién, hoc sinh vi pham cc quy dinh ctia Quy ché
nay dé xay ra thiét hai tai san cong hodc gy thiét hai cong stc lao dong ctia ngudi
khac, ngoai viéc phai boi thuong gia tri tai san bi thiét hai con phai dén bu chi phi
khic phuc hau qua do viéc vi pham gay ra.
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https://www.google.com/search?q=C%C6%A1+quan+c%E1%BA%A5p+tr%C3%AAn%2FC%C6%A1+quan+qu%E1%BA%A3n+l%C3%BD+t%C3%A0i+s%E1%BA%A3n&sca_esv=7671bb96b7c80340&hl=vi&source=hp&ei=A4ZTacuLFMWg1e8P4N2WqQg&iflsig=AOw8s4IAAAAAaVOUE3DqSH8QjO_IfuJuRiJd4HA95YAo&ved=2ahUKEwizpbjF6-SRAxU7oK8BHTHxFYMQgK4QegQIAxAG&uact=5&oq=Tr%C3%A1ch+nhi%E1%BB%87m+b%C3%A0n+giao+t%C3%A0i+s%E1%BA%A3n+c%C3%B4ng+khi+thay+%C4%91%E1%BB%95i+t%E1%BB%95+ch%E1%BB%A9c+b%E1%BB%99+m%C3%A1y%2C+thay+%C4%91%E1%BB%95i+ng%C6%B0%E1%BB%9Di+%C4%91%E1%BB%A9ng+%C4%91%E1%BA%A7u+trong+quy+ch%E1%BA%BF+qu%E1%BA%A3n+l%C3%BD+t%C3%A0i+s%E1%BA%A3n+c%C3%B4ng&gs_lp=Egdnd3Mtd2l6IqABVHLDoWNoIG5oaeG7h20gYsOgbiBnaWFvIHTDoGkgc-G6o24gY8O0bmcga2hpIHRoYXkgxJHhu5VpIHThu5UgY2jhu6ljIGLhu5kgbcOheSwgdGhheSDEkeG7lWkgbmfGsOG7nWkgxJHhu6luZyDEkeG6p3UgdHJvbmcgcXV5IGNo4bq_IHF14bqjbiBsw70gdMOgaSBz4bqjbiBjw7RuZzIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEC4YAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAjIKEAAYAxiPARjqAkiRe1CGCljCeHABeACQAQCYAQCgAQCqAQC4AQPIAQD4AQL4AQGYAgGgAgyoAgqYAwySBwExoAcAsgcAuAcAwgcDMy0xyAcKgAgB&sclient=gws-wiz&mstk=AUtExfDpKz3kbEZ7wI3ZIVzuZ6-CggrRFZ-Lfp9kwDOWu9ELNh44aao2RuiwaEgHO3va-gVrD5jST5kjhOJmfB5dLov86PaiBxDlrZn_AJPZrkJnu_3-zuNb-zp4TC43ctsIFiI&csui=3

4. Mirc bdi thudng va dén bu chi phi khic phuc hiu qua duge xay dung trén
co s& gia tri thiét hai cta tai san va chi phi dé khac phuc hau qua do hanh vi vi
pham gay ra.

5. B phan ké toan tham muu cho Hiéu truong xac dinh gia tri thi¢t hai cua
tai san 1am co s& ap dung trong viée xtr Iy trach nhiém vét chat di v6i nguoi gay
ra thi€t hai tai san cong trong truong.

Piéu 23. Thim quyén quyét dinh xir Iy vi pham vé quan Iy, sir dung tai
san cong va xir Iy trach nhiém vat chat

Hiéu trudng quyét dinh hinh thire xir 1y vi pham quy dinh vé quan 1y, st
dung tai san cong va hinh thre xir 1y trach nhiém vat chat d6i v6i dbi tuong bi xtr
1y 1a cac b phan hoac cac ca nhan.

Piéu 24. Hoi dong xir Iy trach nhiém vat chat

1. Hoi dong xir 1y trach nhiém vat chat duoc thanh 1ap khi c6 yéu cau xur Iy
trach nhiém vat chat doi vdi nguoi gay ra thiét hai tai san cong bao gom:

a) Hiéu truong ( hodc pho HT ) 1am Chu tich Hoi dong;

b) Dai dién BCH CDCS 01 nguoi, Ban TTND 01 nguoi lam ty vién;

c) Ké toan lam tuy vién;

d) Dai dién BBDDCMHS truong.

e) Truong hop can thiét Chu tich Hoi dong c6 thé moi chuyén gia hodc
thué tu vin giam dinh mtc d6 thiét hai tai san.

2. Ho1 déng xu 1y trach nhiém vat chit co nhiém vu xem xét, danh gia tinh
chét ctia hanh vi gay ra thiét hai, mirc do thiét hai; xac dinh trach nhi€ém cta nguoi
gy ra thiét hai va tdp thé, ca nhan co lién quan; kién nghi v6i nguoi co tham
quyén vé murc va phuong thirc boi thudng thiét hai.

3. Ho1 déng xu 1y trach nhiém vat chit 1am viéc theo nguyén tac:

a) Khéch quan, dan chu va tuan theo quy dinh cua phap luat;

b) Viéc kién nghi mirc va phuong thic bdi thuong duoc thuc hién bing
hinh thtrc bo phiéu kin va theo nguyén tic da sd;

¢) Cac cudc hop ctia Hoi ddng phai c6 bién ban dé thong qua va Chu tich
Hoi dong ky. Truong hop ngudi giy ra thiét hai dugc Hoi dong moi 02 1an ma
khong dén thi Hoi dong van hop va nguoi gay thiét hai phai chip hanh quyét dinh
boi thuong thiét hai.

Piéu 25. Trinh tw va thi tuc xir Iy vi pham quy dinh vé quén ly, siv
dung tai san cong.

1. Thong bao vi pham
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Céac bd phan va ca nhan khi phat hién hanh vi vi pham cac quy dinh cua
Quy ché nay hodc phat hién cén bd, gido vién, nhan vién,hoc sinh lam thét thoat,
mat, hu hong tai san cong thi thong bao bang moi hinh thirc (thong bao truc tiép,
qua dién thoai, giri van ban...) dén nha trudng

2.Lap bién ban vi pham

Khi nhan duoc thong bao vé vi pham quy dinh vé quan 1y, sir dung tai san
cong, Hi¢u trudng chi dao tién hanh: Kiém tra xac minh, nhic nhd, so bo danh gia
thiét hai, 1ap bién ban vi pham quy dinh vé quan 1y, sir dung tai san cong; bao céo
Phong Van hoa — Xa hoi.

3. Hi¢u trudng yéu cau can b, gido vién,nhan vién hodc hoc sinh vi pham
quy dinh vé quan 1y, str dung tai san cong hodc giy ra thiét hai tai san cong trong
thoi han 02 ngay viét ban tuong trinh vé vu viée, dé xuat hudng giai quyét.

4. Quyét dinh xur 1y vi pham

Can ctt Piéu 19 Quy ché nay, bién ban vi pham quy dinh vé quan 1y, st
dung tai sdn cong va ban tuong trinh cua nguoi vi pham hodc nguoi gay ra thiét
hai tai san cong, Hiéu truong xem xét, quyét dinh xir Iy vi pham va ra van ban:

a) Nhic nho hodc thong bao cong khai trong toan trudng d6i voi cac truong
hop bi xtr 1y theo cac hinh thirc nhic nhé

b) Thuc hién quyét dinh xir Iy vi pham

¢) Trinh tu xu Iy ky ludt, xem xét ha bac danh hiéu thi dua d6i véi cac bd
phan va ca nhan vi pham cac quy dinh vé quan 1y, str dung tai san cong thuc hién
theo quy dinh cua Luat Can bd, cong chuc, Luat Lao dong, Luat thi dua khen
thudng, nd1 quy nha truong va cac quy dinh hién hanh cua nha nuéec.

Piéu 26. Trinh tir va thi tuc xir Iy trach nhiém vét chat ddi véi can b,
giao vién, nhan vién va hoc sinh.

1/ Trinh ty :

a) Hiéu truong yéu cau ngudi vi pham lam ban tudng trinh

b) Lap bién ban vi pham néu tai khoan 2 Diéu 23;

c) Cac van ban xac dinh gia tri tai san bi thiét hai va gia tri thiét hai cta tai
san do by phan ké toan cung cép;

d) Cac van ban khac c6 lién quan.

2/ Thu tuc

a) Nguoi co thim quyén néu tai Diéu 21 cta Quy ché nay thanh lap Hoi
dong xir 1y trach nhiém vat chat.

b) Hoi ddng dong xtr 1y trach nhiém vat chit xem xét, c6 vin ban kién nghi
murc boi thudng va phuong thire boi thudng giri dén ngudi ¢ tham quyén.
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¢) Quyét dinh bdi thuong thiét hai

- Can ctr kién nghi cua Hoi déng xu ly trach nhi¢m vat chét, nguoi co
thdim quyén ra quyét dinh bdi thuong thiét hai. Trong quyét dinh ghi & muec,
phuong thic va thoi han bdi thuong.

-Truong hop ngudi cd thAm quyén c6 ¥ kién khac vé6i kién nghi cua Hoi
d6ng xtr 1y trach nhiém vat chat thi ngudi c6 tham quyén quyét dinh va chiu trach
nhiém vé quyét dinh d6 truc phap luat

d) Thyc hién quyét dinh boi thuong thiét hai
- Céan b0, gido vién, nhan vién , hoc sinh gay ra thiét hai phai thuc hi¢n
dung thoi han, mirc va phuong thirc boi thudng ghi trong quyét dinh bdi thudng
thiét hai.
- B0 phén tai vu nha truong c6 trach nhiém thu theo phuong thirc boi
thuong (trir vao luong, thu tién mit...) ghi trong quyét dinh bdi thudng thiét hai.
- Viéc quan 1y va st dung tién, tai san boi thuong thiét hai duoc thuc hién
theo cac quy dinh ctuia nha nuéec.
Pi¢u 27. To chirc thue hién
Quy ché nay s& dugc trién khai thuc hién nghiém tac sau khi dugc thong qua
trong HDSP. Céac to trudng co trach nhiém nhic nhé, dén ddc to vién thuc hién
nghiém tac; viéc thuc hién dugc dung lam co s& dé danh gia, Xép loai thi dua theo
nam hoc./.
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